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Fellows 
Fellows are expected to be fulfilling leadership roles in their own institutions in relation to teaching and learning activity. They are appointed by the CETL4HealthNE Directorate in association with recommendations of their CETL4HealthNE Institutional Lead and the agreement of their Head of School or equivalent. They are appointed to meet the aims of CETL4HealthNE.  

Financial arrangements: 

· (HEI) institution receives remuneration as agreed 
· Fellows have access to £1k per annum for personal use for duration of appointment
· Access to other resources will normally be via business plans/agreed capital spend

· Reasonable travel expenses will be paid for attendance at management/advisory or work group meetings and activities agreed by CETL4HealthNE operational management team

Fellows are accountable to CETL4HealthNE Operational Management Group for activity carried out in the name of the CETL4HealthNE to meet its aims. 

The role of the CETL4HealthNE Office is to provide support for operational and advisory groups and general support for activities originating from the work streams.  
It is envisaged that the CETL website (www.CETL4HealthNE.ac.uk) will provide a key means of communication for all groups, internally, between groups and externally, so it is important that all Fellows are confident in making use of it.
Associates

Associates may in the first instance be self nominated or put forward by partners but are appointed by the CETL4HealthNE Directorate with the agreement of their CETL4HealthNE Institutional Lead and agreement of their Head of School or equivalent to meet the aims of CETL4HealthNE. 

Associates will have dedicated and specified time to work on activities agreed with CETL4HealthNE work stream convenors and CETL4HealthNE management team.  It is envisaged that this specified time will include them being an active member of one of the work groups and through this work having:

· Access to CETL resources which will normally be via work  group business plans/agreed capital spend

· Reasonable travel expenses being paid for attendance at work group meetings and other activities explicitly agreed by CETL4HealthNE operational management team/Directorate

The role of the CETL4HealthNE Office is to provide support for operational and advisory groups and general support for activities originating from the work streams and will support Associate fellows in their CETL work.  
It is envisaged that the CETL website (www.CETL4HealthNE.ac.uk) will provide a key means of communication for all groups, internally, between groups and externally, so it is important that all Associates are confident in making use of it.
Convenors

Convenors are appointed by the CETL4HealthNE Directorate with agreement of their CETL4HealthNE Institutional Lead and agreement of their Head of School or equivalent to meet the aims of CETL4HealthNE. 

Convenors may be Fellows or Associates.
They are appointed following: 
· Expressions of Interest

· Nominations from partners 
· Direct approaches

They need to demonstrate:


Acceptability to partners 

Skills in facilitation

Track record in liaising with partners

Subject expertise 

Vision for work stream 

Commitment 

The role of the CETL4HealthNE Office is to provide support for activities emanating from the work streams. 
It is envisaged that the CETL website (www.CETL4HealthNE.ac.uk) will provide a key means of communication for all groups, internally, between groups and externally, so it is important that all Convenors are confident in making use of it.
Process of Applying for Vacant Convenors Position
When there is a vacant convenors position, associates or fellows are invited to apply for the role by sending in a letter of application (or e-mail) to the Centre Manager – please note that this should be no longer than one side of A4.  The application needs to include supporting information and also contact details for their relevant line manager.

All applications will be considered by the Cetl4HealthNE Directorate and support will be sought from the applicant’s CETL4HealthNE Institutional Lead and agreement of their Head of School or equivalent in order to ensure their  acceptability and suitability for the role to meet the aims of CETL4HealthNE. This will be within an agreed, explicit timescale.
The Cetl4HealthNE Directorate may also contact and discuss applications with institutional leads from other relevant partners.
Successful and unsuccessful applicants will be notified by e-mail. 
Final decisions will be made by the CETL4HealthNE Directorate
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